Mpunoxenue Ne 4

K YUeTHOM MOJIUTHKE

MAOY Emyptaunckas COIII
IUTS TIeTieit OyXTraJlTepcKoro yJera

IOJIO’KEHHUE
0 ¢opmax u nopsiake GopMHUPOBAHHUS PErHCTPOB OYXIraJTEepCcKOro y4uera,
NEePBUYHBIX JOKYMEHTOB, COCTABJICHHBIX HA O0yMasKHOM HOCHTeJIe U NMOPSAAKe HX
apxXuBaluu

1. OBIIME ITOJIOXKEHU A

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

Bce omepanuun, npoBoauMble yupekaeHueM, OGOPMIISIOTCS NEPBUYHBIMH (CBOJIHBIMU)
JIOKYMEHTaMH B COOTBETCTBHH C TpeOoBaHUsAMH 3akoHa oT 6 nexadpst 2011 r. Ne 402-03 u
Wuctpykuun k  Enunomy mmany  cueroB  Ne 157H, ®enepanbHOoro cranaapra
«KoHuenrtyanbHble OCHOBBI OyXydeTa u oT4eTHOCTU» OT 31 nexadbps 2016 Ne 256H.

K OyxranrepckoMy y4deTy NPHHHMAIOTCS TEPBUYHBIC (CBOJHBIC) YYETHBIE JOKYMEHTHI,
MOCTYNHBIIME IO pe3ylbTaTaM BHYTPEHHEro KOHTPOJS  coBepuiaeMbiX  (aKTOB
XO3SUCTBEHHON JKM3HMU JJISl PETUCTPALlMM COJEPXKAIIMXCA B HUX JAHHBIX B PETUCTpax
OyXrajaTepckoro yd4era, W3 MPEANONOKEHHUS HaJJIekKAIIer0 COCTABICHUS TEPBUYHBIX
YUETHBIX JIOKYMEHTOB TI0 COBEPUICHHBIM (haKTaM XO3SHCTBEHHOW JKHU3HU JIUIIAMH,
OTBETCTBEHHBIMH 3a uX odopmiieHne. He mpuHuMaTh K ydeTy HepBHYHBIE (CBOJIHBIC)
yYUYETHBIE JOKYMEHTBI, KOTOPBIMH O(OPMIICHBI HECYHIeCTBYIOMNE (DaKThl XO3SAHCTBECHHOM
JKU3HU (B T. 4. 10 MHUMBIM U IPUTBOPHBIM CIEIIKAM).

[lepBuuHbIe ydeTHbIE JOKYMEHTBl W PErHCTpbl OyXraiaTepckoro ydera oQGoOpMIIATh Ha
OymaxkHoM HocuTene. Hapsay ¢ mepBUYHBIE YYETHBIMU JTOKYMEHTAMHU, COCTABJICHHBIMU Ha
OyMa)XHBIX HOCUTENSX MH(OPMAIMM, HPUMEHSET 3JIEKTPOHHBbIE (HOPMBI MEPBUYHBIX
JIOKYMEHTOB 110 (opmam, npusefeHHbIM B ['paduke nokymentoobopota. Ilpu orcyrcTBum
TEXHUUYECKON BO3MOKHOCTH (hOPMHUPOBAHMS U XpPaHEHUS B BUJE AJIEKTPOHHBIX IOKYMEHTOB
U PETUCTPOB, IPUMEHSIEMbIE (DOPMBI FTEKTPOHHBIX JJOKYMEHTOB U PETUCTPOB (POPMHUPOBATH
Ha OyMa)KHBIX HOCUTENSAX UH(OpMaLuy (3aBepeHHBIX COOCTBEHHOPYYHOM MOIHUCHIO).

[lepeueHp UL, UMEIOLUIMX MPaBO MOANHUCH MEPBUYHBIX (CBOJIHBIX) YUYETHBIX JIOKYMEHTOB,
JJIEKTPOHHBIX JOKYMEHTOB U PETUCTPOB YTBEPXKAACT PYKOBOAMUTENb YUYPEKIACHUSA 10
COINIACOBAHUIO C INIABHBIM OYXTaJITEpOM.

I[OKYMCHTLI, KOTOPBIMHA O(bOpMJ'IHIOTCH XO03S1CTBEHHBIE onepanuu C JOCHCKHBIMU
cpeacTBaMu, MOAIMHMCBIBAOTCA PYKOBOJAUTCICEM YUYPCKIACHUSA W I'TABHBIM 6yxra.nTep0M NI
YIIOJHOMOYCHHBIMHU JIMLIAMHU.

[lepBuuHbIil (CBOAHBIN) YYETHBI JOKYMEHT JOJDKEH OBITh COCTaBlieH B MOMEHT
COBEPILUEHHUS OllEepaly, a €CIIA 3TO HE MPEICTaBIAETCS BO3MOMKHBIM — HEIIOCPEACTBEHHO
IOCJIE €€ OKOHYAHUS.

[TepBuyHbIe (CBOJIHBIE) YUETHBIE JOKYMEHTHI, a TaKXKe PErucTphl Oyxydera (GOpMUPYIOTCS
Ha PYCCKOM SI3bIKE C TNPUMEHEHHEM KOJOB (COKpAallleHUI), YCTAaHOBJIEHHBIX OOBIYAsIMU
JIEJIONPOU3BO/ICTBA B YUPEXKICHUU.



1.8. CBoeBpeMeHHOE ¥ KauyeCTBEHHOE OGMOPMIICHHE TIEPBUYHBIX (CBOJHBIX) YYETHBIX
JIOKYMEHTOB, Iepefadyy HUX B YCTAHOBJICHHBIE CPOKH IJIi OTPAXEHHUS B OyXTraJTepCKOM
ydeTe, a TaKKe JOCTOBEPHOCTH COJNEPXKAIIUXCS B HUX IaHHBIX OOECIICYMBAIOT JIWIIA,
COCTaBMBHIMC U MOANIMCABIINEC 3TU NOKYMCHTHI.

1.9. BHecenue wucnpaBieHHl B KaccoBble U OaHKOBCKHE IOKYMEHTHl He Jomyckaercs. B
OCTAJIbHBIC TEPBUYHbBIC (CBOJIHBIE) YUETHBIE JIOKYMEHTBHI HCIPABIECHUS MOTYT BHOCHUTHCS
JUIIb TIO COIVIACOBAHHUIO C yYaCTHHUKAMHU XO3SHCTBEHHBIX ONEpaluif, YTO JOJKHO OBITh
MOATBEPKJCHO MOAMMUCIMHU TEX K€ JIMI], KOTOpble MOANMMUCAINA JTOKYMEHTHI, C yKa3aHHEM
JaThl BHECEHUS UCIIPABICHUIA.

1.10. BreceHue ucrpaBieHUl B PETUCTPHI OYXTaITePCKOroO y4eTa MPOU3BOIUTCS B TIOPSKE,
npeaycmMorpeHHoM HWuctpyknueir k EnuHomy mmany cuetoB Ne 157H, Tonbko T1ipu
pa3pelIeHnH TIaBHOTO OyXTanrepa.

1.11. Jlnst ocyIecTBICHUSI KOHTPOJIS U YIOPSIOYCHHST 00paOOTKH JaHHBIX O XO3SMCTBEHHBIX
omepanusx Ha OCHOBE IEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB COCTaBIISIOTCS
CBOJIHBIC YUCTHBIC JOKYMCHTHI.

1.12. [lepBuuHbIE U CBOJHBIE YUETHBIE JOKYMEHTHI MOTIYT COCTaBISATHCS Ha OyMa)KHbIX U
MAaIIMHHBIX HOCUTEJIAX HH(POPMAIIUH.

1.13. ®dopmupoBaHHE pPETUCTPOB OYXTalTEPCKOrO ydYeTa OCYIIECTBISIETCS Ha OyMasKHBIX
HocuTensix. Hapsny ¢ permcrpamMu OyXrajaTepcKoro ydera, COCTaBJICHHBIMH Ha OyMaXKHBIX
HOCUTEJISIX HHGOpPMAIMK, TPUMEHSET 3JICKTPOHHBIE (POPMBI PETUCTPOB OyXTalITEPCKOTO
ydeTa 1o popmam, npuBeneHHBIM B [ paduke 10KyMeHTOOO0pOTA.

1.14. dopMuUpOBaHUE PETUCTPOB OyXTraJTepcKOoro ydyera Ha OYMaXXHOM HOCHUTEIE U
DJIEKTPOHHO  OCYIIECTBIISIETCA C  NEPUOAMYHOCTBIO, YCTAHOBJIEHHOM B  paMKax
(GbopMUpOBaHUS Y4YETHOW TIOJUTHKM CYOBEKTOM YdeTa, HO HE peke MepUuoJUYHOCTH,
YCTQHOBJICHHON JUIsI COCTAaBJIEHUS U TPEACTABICHUS CYOBEKTOM YydeTa OyXrajaTepcKoi
(¢punancoBoil) oTyeTHOCTH, (HOPMHUPYEMOHl Ha OCHOBAaHMHM JaHHBIX COOTBETCTBYIOIHX
PETUCTPOB OYXTalTepCKOro yJera.

1.15. [Ipy BBIBEIEHUU PETUCTPOB OYXTaldTepCKOro yuera Ha OyMakHble HOCHUTEIH
(popMupOBaHMM MAIIMHOTPAMM PETUCTPOB OYXTaJTEpCKOro y4era) JOIYCKaeTcs OTJINYHe
BBIXOJHOM ()OPMBI TOKYMEHTA (MallIMHOTPaMMBbl) OT YTBEPKAEHHON (OpPMBI JOKYMEHTa NpU
YCIIOBUH, YTO PEKBU3UTHI U TOKA3aTENIM BBIXOJHOW (POPMBI JOKYMEHTa (MAalIMHOIPAaMMBbl)
collepkaT o0s3aTenbHbIE PEKBU3UTHI M TOKAa3aTeId COOTBETCTBYIOLIUX PETHCTPOB
OyXraiaTepcKoro yJera.

1.16. [Ipy  w3BATHHM  NEepBUYHBIX  (CBOAHBIX)  YUETHBIX JIOKYMEHTOB, PpErucTpOB
OyXraJTepckoro ydera OpraHaMd JO3HaHUs, MPEIBApUTEIBHOTO  CIEACTBUA U
MPOKYpaTypbl, CyJaMH, HaJOTOBBIMM MHCIEKIMSIMH ¥ OpraHaMH BHYTPEHHHUX JeJl Ha
OCHOBAaHMM HUX IIOCTAHOBJICHWH TIJIABHBIA OyXrajirep YyuYpeKACHUs C pas3pelieHus U B
NPUCYTCTBUHM TMPEACTaBUTENCH OpraHoB, MNPOBOIAIMIMX H3BATHE [TOKYMEHTOB, O00s3aH
obecrieunTh (OpMUPOBAHUE peecTpa U3BATHIX JTOKYMEHTOB C yKa3aHHMEM OCHOBAHMS U JaThl
U3BATHUSA, a TAKXKE C MPUIIOKEHHEM KOIUN TaKOBBIX.

1.17. Crioco6 XxpaHeHHUs! PeruCcTPOB OyXTalTepPCKOro yuera, MepBUUHBIX (CBOIHBIX) YUETHBIX
JOKYMEHTOB JIOJDKEH O00EeCTIeYMBaTh WX 3alIUTy OT HECAaHKIIMOHUPOBAHHBIX HMCIPABICHHH,
yTepe LEeJIOCTHOCTH HHPOPMALIMU B HUX U COXPAHHOCTH CaMMX JIOKYMEHTOB.



1.18. BrlmmotHEHNE COOTBETCTBYIOMIMX TPeOOBAaHUHN K XpPaHEHUIO JOKYMEHTOB OCYIIECTBIISET
JMIIO, OTBETCTBEHHOE 3a MX (OPMHPOBAHHE, O MOMEHTa HX CHa4d B OyXTaJITepCKyIO
CIIY’)KOY yUpexKIEHHs, a IMOCIe Cauyd B OYXTaJITEpUI0 — TJIABHBIA OyXTaiTep WM JIUI0, UM
Ha3HAYEHHOE.

1.19. B ciydyae mpomaku WM yHUYTOKESHHS IEPBUYHBIX (CBOJIHBIX) YUYETHBIX JJOKYMEHTOB U
PETUCTPOB OYyXTanTepCKOro ydueTa PYKOBOIUTEIh YUPEKIACHHUS HA3HAYACT IMPUKA30M
KOMHCCHIO TI0 PACCIICOBAHUIO TIPUYHH MX TPOTAXH WIH YHUYTOXKCHUSI.

1.20. [Tpu HE0OXOAUMOCTH TS y4acTUsl B padOTe KOMUCCUH MPHUTIAIIAIOTCS MIPEACTABUTEIN
CIJIC/ICTBEHHBIX OPTaHOB, OXPaHBI U TOCYAaPCTBEHHOTO MTOKapHOT0 HAA30pa.

1.21. Pesynbratel  paboTbl KOMHCCHU OGOPMIIIIOTCS aKTOM, KOTOPBIM YTBEPKAACTCS
pyKoBoauTeneM ydupexxaeHus. Konus akTa HarpaBisieTcsl B BBILIECTOSINEE YUPEKICHHE.

2. IOKYMEHTAJIbHOE O®OPMJIEHUE XO3SIMCTBEHHBIX OITEPAIIIA

2.1. Xo3siicTBEeHHbIE OIEpalli OTPaXKalTCsi B OyxXydeTe Ha OCHOBAaHMM OIpaBAaTeNbHbIX
JIOKYMEHTOB (II€PBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB).

2.2. JIns BeaeHUs: OyXraiaTepcKoro yuera NpuMEHSIOTCs yHU(UIUPOBaHHbBIE ()OPMBI IEPBUYHBIX
nokymenToB kiacca 03 u 05 OKVY/1, a raxke GopMbl JOKyMEHTOB IO MIEPEYHIO, YTBEPIKICHHOMY
Y4eTHO# monuTukon yupexxaeHus u ['padgukom 1okyMeHTOOO0pOTA.

2.3. IlepeueHb (OpM pETUCTPOB OYXTaNTEepCKOTO y4eTa W TOPSAOK UX (OPMHPOBAHUS
yCTaHaBJIMBAETCSI B COOTBETCTBMM ¢ IpukazamMu Munduna Poccum ot 1 gexabpst 2010 r. Ne
1571, ot 30 mapta 2015 1. Ne 52H, ot 15.04.2021 Ne 611, Y4eTHO! MOJUTUKON YUpeXKIECHUSI U
I'padrixoM TOKYyMEHTOOOOPOTA.

2.4. TlpencraBieHne IJOKYMEHTOB B OYXTalTEpCKYIO CIYKOy OCYIIECTBISIETCS MO Tpaduky
JIOKYMEHTOO00pOTa YUPEHKICHHUSI.

2.5. TpeboBaHusi TJIaBHOTO OyxrajgTepa IO JOKYMEHTaIbHOMY O(GOPMIICHHIO XO3SMCTBEHHBIX
omepanuili ¥ TPEICTaBICHUIO B OyXTanTepui0o HEOOXOAMMBIX JIOKYMEHTOB U CBEIEHUI
00s13aTeNbHBI JTSI BCEX PA0OTHUKOB YUPEIKICHUS.

2.6. bes HOoAIIKMCH TJIaBHOTO 6yxraJITepa JACHCKHBIC U PACUCTHLIC NOKYMCHTHI, (I)I/IHaHCOBLIe
00s13aTeNIbCTBA CUUTAIOTCS HCHCﬁCTBHTGHLHBIMH 1 HC JOJDKHBI MIPUHUMATLCA K UCITOJIHCHHIO.

2.7. JoxymeHThl Oyxydera GOPMHPYIOTCS  pa3lelbHO 10  KaXIOMY HCTOYHHKY
(buHAHCUPOBAHUS.

2.8. Hymepauusi nepBUYHBIX (CBOJHBIX) YYETHBIX JIOKYMEHTOB OCYUIIECTBIISETCS CIUIONIHBIM
HOpSIKOM B TeueHHe (uHaHcoBoro roja. CTpykTypa HOMepa YYETHOTO JTOKYMEHTa MOKET
coJlep’KaTh OTJIMYUTENbHBIE MPU3HAKK (KOZIBI) B pa3pe3e BUAOB ACITEIbHOCTH YUpEKICHUS,
KO/Ibl UICTOYHHUKOB (PMHAHCHPOBAHUS, KOBI 10/Ipa3ieJeHui (B T. 4. 000COOIEHHBIX).

2.9. Hymepanus MmIaTeKHbIX NEPBUUYHBIX JOKYMEHTOB OCYLIECTBIISIETCS CIUIOIIHBIM IMOPSIKOM
10 BCEM MCTOYHUKaM (DMHAHCUPOBAHUS YUPEKICHUS.



3. ®OPMbI IEPBUYHbBIX JTOKYMEHTOB

3.1. IlepBuunble (CBOJHBIC) YYETHBIC JOKYMEHTHI, IPUHUMAEMbIE K y4eTy, (OPMUPYIOTCS IO
YHUDUIUPOBAaHHBIM (hOpMaM MEPBUYHBIX JOKYMEHTOB, YCTAHOBJICHHBIM HpUJIOXKEHHEM | K
npukasy Munduna Poccun ot 30 mapta 2015 1. Ne 52H, npunoxxenneM 1 k npukasy Munduna
Poccuu ot 15.04.2021 Ne 611, a Takke hopMaM JOKYMEHTOB, YCTAHOBIICHHBIM JIJIsl BHYTPEHHEH
OyXrajaTepckoil OTYETHOCTH B YUPEXKICHUU.

3.2. IlepBuuHbI€ (CBOAHBIE) YUETHBIE JOKYMEHThI IPUHUMAIOTCS K YUETY, €CJIM OHU COCTABJICHBI
II0 YCTaHOBJIEHHOW ¢opme, ¢ 00s3aTelbHBIM OTPAKEHUEM B HHMX BCEX IPEIyCMOTPEHHBIX
HOPSIIKOM MX BE/IEHUS] pEKBU3HUTOB.

3.3. JIns opopmieHust GuHAHCOBO-XO3SIMCTBEHHBIX OMEPAIMi, IO KOTOPHIM HE MPETyCMOTPEHBI
TUTIOBbIE ()OPMBI IEPBUYHBIX (CBOAHBIX) YYETHBIX TOKYMEHTOB, YUPEKACHUEM CAMOCTOSATEIHBHO
pa3pabaTeiBatoTCsi HeoOxoaumble (opmbl TOKyMEHTOB. [IpaBo pa3paboTku yKa3zaHHBIX
JIOKYMEHTOB 3aKpeIUIieTCsl 3a TIJaBHbIM OyXrajarepoM, KOTOpPbI JOBOAUT HOPSAOK HX
3allOJIHEHUS JI0 COOTBETCTBYIOIIMX OTBETCTBEHHBIX JIMII M YCTaHABIMBACT CPOKU HX
NPEJICTAaBJICHUS B OYXTalNTePCKYIO CIYX Oy YUIpEKICHHS.

3.4. Ilepeuens THMOBBIX (POPM MEPBUYHBIX (CBOJHBIX) YUETHBIX JOKYMEHTOB, UCHOJIB3yEMBIX B
YUPEKACHUH, YCTAaHABIUBAETCS Y YETHOM MOJUTUKON YUPEXKICHHS.

3.5. CocraB JONOJHUTENbHBIX (OPM TNEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB
YCTAHABJIMBAETCS Y UYETHOM MOJIUTUKON YUPEKICHUS.

4. OPOPMJIEHHUE BYXTAJITEPCKUX PETUCTPOB

4.1. Vyer B yupeXJEHUU OCYLIECTBISETCA MO (opMaM, YCTAHOBJIEHHBIM IMPWIOKEHHEM 3 K
npukazy Munduna Poccun ot 30 mapra 2015 r. Ne 52H, ¢ sneMeHTaMHM aBTOMAaTHU3alUU
nporpammel  1C: Ilpeanpusitue 8.3 «byxranrepusi rocyaapcTBeHHOro yupexiaeHus». «l1C:
[Tpennpusitue - 3apaboTHas I1aTa U KaJpbl TOCY1aPCTBEHHOTO YUPEKICHUS».

4.2. Beixognsle (opMBl 1O OyXTaJTepCKUM perucTpaM Ha OyMaKHBIX HOCHUTEISX,
MOJTOTOBJIEHHBIE C NMPUMEHEHUEM CUCTEMbl aBTOMAaTH3UPOBAHHOM OOpaOOTKH JAHHBIX MOTYT
UMETb OTIINYHUS OT YCTAaHOBJIEHHBIX HOPMATUBHBIMU IOKyMEHTaMU (hOpM, TIPU YCIOBUH, YTO OHU
COJIEpKaT COOTBETCTBYIOIINE 00s3aTeIbHbIE PEKBU3UTHI U [TOKA3ATEIH.

4.3. Tlpu ¢opmupoBaHuu TmepedHsi (OpM PErHCTPOB OYXTaNTEPCKOTO ydeTa W TMOpsAKa HX
BelieHUs (B T. Y. OTHOCUTEIBHO MOpSAKA CO3JaHHMs apXHWBa OYXTaJITEpCKUX JOKYMEHTOB)
YUpEXJIEHUE PYKOBOJICTBYETCSI HOPMaMH,

4.4. byxranTepckuil y4eT OCyIIEeCTBIISETCS M0 CIEAYIOIINM KypHalaM ONepaluii:
AKypnan Ne 2 orrepanuii ¢ 6e3HATMYHBIMH JCHEKHBIMH CPEIICTBAMU;

Kypnan Ne 3 onepanuii pacueToB ¢ MOAOTYETHBIMU JTUIAMU;

Kypuan Ne 4 oneparuii pac4eToB ¢ IOCTaBUIMKAMU U TOAPSIIYMKAMU;

Kypnan Ne 5 onepanuii pacueToB ¢ 1€0MTOpaMU 110 10X0/1aM;

Kypnuan Ne 6 oneparuii pacdeToB 10 oIuIaTe Tpyaa;

Kypnan Ne 7 onepanuii o BBIOBITHIO M ITEpEMEIIEHUI0 HE(PUHAHCOBBIX aKTHBOB;
AKypnan Ne 8 mo mpounm ornepanusiv;

Kypnan Ne 8-o11 1o UCIIPaBIECHHUIO OMNUOOK MPOILIBIX JIET;




Kypnai Ne 9 mo caHKIIMOHMPOBAHUIO.

Kypnan Ne 8-M0 oneparinii MEXOTYETHOTO MEPUO/A;

Kypnan Ne 10-omepanuii TeKyIero nepuo/a rmno 3ad0ajaHCOBOMY CUETY;

Kypnan Ne 10-omr onepanuii o UCIPaBISHUIO OIMUOOK MPOILIBIX JET MO0 3a0aJaHCOBOMY
CYETYy.

4.5. KoppecnoHIeHIMS CUYETOB B JKypHAJle OIepaluii 3amuchiBaeTCs B 3aBUCHMOCTH OT
XapakTepa ornepanuii mo qedeTy oJHOro cueTa U KpeauTy APYroro cuera.

4.6. Kypnuanmel omepauuii TOANMCBHIBAIOTCS TJIABHBIM  OyXrajirepoM U OyXrajaTepom,
COCTaBHBILNM KypHaJI OIIepaLuil.

4.7. Ilo uctedeHuun MecsIa TaHHbIe 000POTOB IO CUETaM M3 )KYPHAJIOB OINEPAIHA 3aITHCHIBAIOTCS
B [ 1aBHYIO KHUTY.

4.8. I'nmaBHas kHura opmMupyercs:
— eIMHOH (KOHCOJIMTUPOBAHHOM) TI0 BCEM UCTOYHUKAM (PMHAHCUPOBAHUSI.

5. HOPAAOK APXUBAIIMN JOKYMEHTOB

5.1. IlepBuuHble (CBOAHBIE) Y4YETHBIE JOKYMEHTBI, PETUCTPBl OyXraJTepckoro yuera, 3a
UCKITIOYCHUEM DJJIEKTPOHHBIX, byxranrepckas ((puHAHCOBas) OTYETHOCTh 1O IEpeaadyd UX B
apXWB XpaHATCS B OyXraaTepuu B mKady IOJ OTBETCTBEHHOCTHIO JIUI], YIOJHOMOYECHHBIX
[JIABHBIM OyXTrajiTepoM. XpaHEHWE TECPBUYHBIX (CBOJHBIX) O3JIEKTPOHHBIX JOKYMEHTOB U
PETHCTPOB OCYILECTBIISIETCS. B COOTBETCTBUH € TPeOOBaHMSMHU Y4eTHOU moauTuku (1 2.1).

5.2. [lo ucTreyeHUH KaXIOTO OTYETHOTO MecsIla MEepBUYHBIE (CBOAHBIC) YUETHBIE JOKYMEHTHI,
OTHOCSIIIIUECS] K COOTBETCTBYIOIIMM XypHajlaM omepanuil (perucrtpam OyXrajaTepCcKoro y4era),
JTOJKHBI  OBITh MOAOOpaHBI B  XPOHOJIOTMYECKOM TOpsAIKEe U  cOpommopoBanbl. [lpu
HE3HAYUTCIIBHOM KOJMYCCTBE AOKYMCHTOB 6pOIHIOpOBKy MOKHO IMPOHU3BOJUTHL 3a HECKOJIBKO
MecsSIIeB B OJHY mamnky (neno). Ha oOmoxke crnemayeT yka3aTh: HaUMEHOBAHUE YUPEKICHUS;
Ha3BaHME M MOPAJKOBBIM HOMEp MarkH (ena); OTYETHBIA MEepruoJl — roJl U MeCsI]; HadallbHbII U
MOCIEAHUI HOMepa KYpHAJIOB ONepallnii; KOMTUYEeCTBO JUCTOB B mamnke (aene). Jlemo cumBaercs
U B KOHIIE 3aBepsETCS MOJIITUCHIO TIIABHOTO OyXranrepa u 1aTou.

5.3. JloKyMeHTBI, CpOK XpaHEHHUsI KOTOPbIX He mpeBblmaer 10 jeT, XpaHUuTh B OyXrajirepuu B
OTJIEJIbHOM MTOMEILEHUH 10 MOMEHTA UX YHUUYTOKEHUSI.

5.4. Jlnsa mnpoBeAeHUsS DHKCHEPTU3Bl JOKYMEHTOB, IOJUIEKAIMIUX YHHUYTOXKEHHUIO IPUKA30M
PYKOBOJUTENS YUPEkKACHUS, CO3/1aeTCsl DKCIEPTHAas KOMHUCCHs, KOTOpas HpPOM3BOIUT OTOOP
JOKYMEHTAJIbHBIX MaTepUajoB, MMEIOIIMX XO3SHCTBEHHOE 3HAU€HHE, a TaKKe OIlepaTHBHO-
CIIPABOYHBIN XapakTep, U YHUUYTOKEHUE JOKYMEHTOB, YTPAaTHBIIMX IPAKTHUECKYI) LEHHOCTb.
Ha oToOpaHHbIe K YHUUTOKEHUIO TOKYMEHTBI COCTABIAETCS AKT O BBIJICJICHUU K YHUUYTOKEHUIO
JIOKYMEHTOB. YHUUYTOKE€HHE BBIOPAHHBIX JTOKYMEHTOB (uKcUpyeTcs AKTOM 00 YHHYTOKEHHUH
JOKYMEHTOB, CPOK XpaHEHHUS M0 KOTOpPhIM HCTEK C YKa3aHHEM CcIocoba YHHUYTOKEHUS
JIOKYMEHTOB.

5.5. B akT 0 BBIIENEHMHM K YHUYTOXKEHUIO JOKYMEHTOB, HE MOJUIekKAIIUX XpaHEHHUIO,
BKJIFOYAKOTCSA JI€N1a, €CIIM MPEIyCMOTPEHHBIN 11 HUX CPOK XPaHEHHMs UCTEK K | siHBaps rona, B
KOTOPOM COCTaBJII€TCS AKT.



